
Administrative Procedure 309 - APPENDIX A 

PARENT INFORMATION LETTER 

(Date) 

Dear Parent/Guardian, 

You have requested that your child be allowed to have a service animal attend at the 

school during classes. In order for us to appropriately address this request we will 

require you to submit the following documents to the school principal: 

1. The Service Dog Application Form (Appendix B) - completed and signed by

parents/guardians.

2. The official LPSD Medical Certificate (Appendix C) - completed and signed by

a physician.

3. Proof of the Service Dog's Accreditation - Certification documents to indicate

that you have been provided with a Service Dog that has received specialized

training and therefore is accredited to assist your child with his/her recognized

disability or medical restriction.

Detailed Information about the Required Documents 

A. Service Dog Application Form

This form provides the school principal with your formal signed intent to pursue 

the introduction of a Service Dog as a support at school for your child. The form 

outlines the application process and requires parents/guardians to agree to that 

process. The application form is attached to this letter. 

B. Medical Certificate

In order to process the application for permission to have a Service Dog at 

school, we need a detailed description from your doctor of any medical 

restrictions your child currently faces. We have prepared the attached letter and 

medical certificate to assist you and your doctor in providing the information we 

require. The certificate does require detailed information about the medical 

restrictions and the reason for requesting to have a Service Dog at school. This 
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